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PART L.
GENERAL

18 VAC 135-20-10. Definitions.

The following words and terms when used in this chapter unless a different meaning is provided
or is plainly required by the context shall have the following meanings:

"Active" means any broker or salesperson who is under the supervision of a principal or
supervising broker of a firm or sole proprietor and who is performing those activities
defined in 8854.1-2100 and 54.1-2101 of the Code of Virginia.

"Actively engaged" means active licensure with a licensed real estate firm or sole
proprietorship in performing those activities as defined in §854.1-2100 and 54.1-2101 of
the Code of Virginia for an average of at least 40 hours per week. This requirement may
be waived at the discretion of the board in accordance with 854.1-2105 of the Code of
Virginia.

"Actively engaged in the brokerage business™ means anyone who holds an active real
estate license.

"Associate broker" means any individual licensee of the board holding a broker's license
other than one who has been designated as the principal broker.

"Client" means a person who has entered into a brokerage relationship with a licensee as
defined by 854.1-2130 of the Code of Virginia.

"Firm" means any sole proprietorship (nonbroker owner), partnership, association,
limited liability company, or corporation, other than a sole proprietorship (principal
broker owner), which is required by 18VAC135-20-20 B to obtain a separate brokerage
firm license. The firm's licensed name may be any assumed or fictitious name properly
filed with the board.

"Inactive status" refers to any broker or salesperson who is not under the supervision of a
principal broker or supervising broker, who is not active with a firm or sole
proprietorship and who is not performing any of the activities defined in §854.1-2100 and
54.1-2101 of the Code of Virginia.

"Independent contractor” means a licensee who acts for or represents a client other than
as a standard agent and whose duties and obligations are governed by a written contract
between the licensee and the client.

"Licensee" means real estate brokers and salespersons as defined in Chapter 21 (854.1-
2100 et seq.) of Title 54.1 of the Code of Virginia.



"Principal broker" means the individual broker who shall be designated by each firm to
assure compliance with Chapter 21 (854.1-2100 et seq.) of Title 54.1 of the Code of
Virginia, and this chapter, and to receive communications and notices from the board
which may affect the firm or any licensee active with the firm. In the case of a sole
proprietorship, the licensed broker who is the sole proprietor shall have the
responsibilities of the principal broker. The principal broker shall have responsibility for
the activities of the firm and all its licensees.

"Principal to a transaction™ means a party to a real estate transaction including without
limitation a seller or buyer, landlord or tenant, optionor or optionee, licensor or licensee.
For the purposes of this chapter, the listing or selling broker, or both, are not by virtue of
their brokerage relationship, principals to the transaction.

"Sole proprietor" means any individual, not a corporation, who is trading under the
individual's name, or under an assumed or fictitious name pursuant to the provisions of
Chapter 5 (859.1-69 et seq.) of Title 59.1 of the Code of Virginia.

"Standard agent" means a licensee who acts for or represents a client in an agency
relationship. A standard agent shall have the obligations as provided in Article 3 (854.1-
2130 et seq.) of Chapter 21 of Title 54.1 of the Code of Virginia.

"Supervising broker" means (i) the individual broker who shall be designated by the
principal broker to supervise the provision of real estate brokerage services by the
associate brokers and salespersons assigned to branch offices or (ii) the broker, who may
be the principal broker, designated by the principal broker to supervise a designated
agent as stated in §54.1-2130 of the Code of Virginia.

Historical Notes

Derived from VR585-01-1 81.1, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003; Volume 24, Issue 11, eff. April 1, 2008.



PART II.

ENTRY

18 VAC 135-20-20.  Necessity for license.

Refer to § 54.1-2106.1 of the Code of Virginia.

A

Sole proprietor (principal broker owner). A real estate broker's license shall be
issued to an individual trading under an assumed or fictitious name, that is, a name
other than the individual's full name, only after the individual signs and
acknowledges a certificate provided by the board, setting forth the name under which
the business is to be organized and conducted, the address of the individual's
residence, and the address of the individual's place of business. Each certificate must
be attested by the clerk of court of the county or jurisdiction wherein the business is
to be conducted. The attention of all applicants and licensees is directed to §8§ 59.1-
69 through 59.1-76 of the Code of Virginia.

Sole proprietor (non-broker owner), partnership, association, limited liability
company, or corporation. Every sole proprietor (non-broker owner), partnership,
association, limited liability company, or corporation must secure a real estate license
for its firm before transacting real estate business. This license is separate and
distinct from the individual broker license required of each partner, associate,
manager of a limited liability company, and officer of a corporation who is active in
the firm’s brokerage business. Each applicant for such license shall disclose, and the
license shall be issued to, the name under which the applicant intends to do or does
business and holds itself out to the public. Each applicant shall also disclose the
business address of the firm. The board will consider the application of any
partnership, association, corporation or limited liability company only after the entity
is authorized to conduct business in accordance with 88 59.1-69 through 59.1-76 of
the Code of Virginia

Branch office license. If a real estate broker maintains more than one place of
business within the state, a branch office license shall be issued for each place of
business maintained. Application for the license shall be made on forms provided by
the board and shall reveal the name of the firm, the location of the branch office, and
the name of the supervising broker for that branch office. The branch office license
shall be maintained at the branch office location.

Historical Notes

Derived from VR585-01-1 §2.1, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; VVolume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003.



18 VAC 135-20-30. Quialifications for licensure.

Every applicant to the Real Estate Board for an individual salesperson's or broker's license shall
have the following qualifications:

1.

The applicant shall have a good reputation for honesty, truthfulness, and fair
dealing, and be competent to transact the business of a real estate broker or a real
estate salesperson in such a manner as to safeguard the interests of the public.

The applicant shall meet the current educational requirements by achieving a
passing grade in all required courses of 854.1-2105 of the Code of Virginia prior
to the time the applicant sits for the licensing examination and applies for
licensure.

The applicant shall be in good standing as a licensed real estate broker or
salesperson in every jurisdiction where licensed and the applicant shall not have
had a license as a real estate broker or real estate salesperson which was
suspended, revoked or surrendered in connection with a disciplinary action or
which has been the subject of discipline in any jurisdiction prior to applying for
licensure in Virginia.

In accordance with §54.1-204 of the Code of Virginia, each applicant shall
disclose the following information:

a. All misdemeanor convictions involving moral turpitude, sexual offense,
drug distribution or physical injury within five years of the date of the
application; and

b. All felony convictions during his lifetime.

Any plea of nolo contendere shall be considered a conviction for purposes
of this subsection. The record of a conviction received from a court shall
be accepted as prima facie evidence of a conviction or finding of guilt.
The board, in its discretion, may deny licensure to any applicant in
accordance with 854.1-204 of the Code of Virginia.

The applicant shall be at least 18 years old.
The applicant shall have a high school diploma or its equivalent.

The applicant, within 12 months prior to making complete application for a
license, shall have passed a written examination provided by the board or by a
testing service acting on behalf of the board.

The applicant shall follow all procedures established with regard to conduct at the
examination. Failure to comply with all procedures established with regard to
conduct at the examination may be grounds for denial of application.



9. Applicants for licensure who do not meet the requirements set forth in
subdivisions 3 and 4 of this section may be approved for licensure following
consideration by the board.

Historical Notes

Derived from VR585-01-1 §2.2, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003; Errata, 19:14 VA.R. 2176, 2177 March 24, 2003,
amended, Virginia Register Volume 24, Issue 11, eff. April 1, 2008.

18 VAC 135-20-40. Additional qualifications for brokers.

An applicant for an individual license as a real estate broker shall meet the following requirements in
addition to those set forth in 18 VAC 135-20-30:

1. The applicant shall meet the current educational requirements of § 54.1-2105 of the
Code of Virginia.

2. The applicant shall have been actively engaged as defined in 18 VAC 135-20-10 as a
real estate salesperson for a period of 36 of the 48 months immediately preceding
application. This requirement may be waived at the discretion of the board in
accordance with § 54.1-2105 of the Code of Virginia.

Historical Notes

Derived from VR585-01-1 §2.3, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; VVolume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003.

18 VAC 135-20-45. Additional qualifications for salesperson’s or associate broker’s license as
a business entity.

An applicant for a salesperson’s license as a business entity shall meet the following requirements in
addition to those set forth in 18 VAC 135-20-30:

1. Every owner or officer who actively participates in the real estate business shall hold
a license as a salesperson or associate broker. The business entity license does not
replace the individual license. More than one licensee may be a participant of the
business entity.

2. When one licensee is the owner or officer, the business entity shall be named in
accordance with § 54.1-2106.1.C of the Code of Virginia.



3. The board will consider the application of any partnership, association, corporation
or limited liability company only after the entity is authorized to do business in
accordance with 88 59.1-69 through 59.1-76 of the Code of Virginia.

Historical Notes

Derived from Virginia Register Volume 15, Issue 5, eff. January 1, 1999; amended, Virginia
Register Volume 19, Issue 12, eff. April 1, 2003.

18 VAC 135-20-50. Concurrent licenses.

Concurrent licenses shall be issued by the board to brokers active in more than one firm upon receipt
of a concurrent license form and written statements verifying that written notice of the applicant's
concurrent licensure status has been provided to the principal broker of each firm with which the
applicant is and will be associated. Payment is required for each license. A concurrent license will
not be issued to an individual applying to be associated with a firm if that individual has an expired
license associated with the same firm and the expired license may be reinstated.

Historical Notes

Derived from VR585-01-1 §2.4, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; VVolume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003.



18 VAC 135-20-60. Qualifications for licensure by reciprocity.

An individual who is currently licensed as a real estate salesperson or broker in another
jurisdiction may obtain a Virginia real estate license by meeting the following requirements:

1.
2.
3.

The applicant shall be at least 18 years of age.
The applicant shall have a high school diploma or its equivalent.

The applicant shall have received the salesperson's or broker's license by
virtue of having passed in the jurisdiction of licensure a written
examination deemed to be substantially equivalent to the Virginia
examination.

The applicant shall sign a statement verifying that he has read and
understands the provisions of this chapter and Chapter 21 (854.1-2100 et
seq.) of Title 54.1 of the Code of Virginia.

The applicant shall follow all procedures established with regard to
conduct at the examination. Failure to comply with all procedures
established by the board with regard to conduct at the examination may be
grounds for denial of application.

The applicant shall be in good standing as a licensed real estate broker or
salesperson in every jurisdiction where licensed and the applicant shall not
have had a license as a real estate broker or real estate salesperson which
was suspended, revoked, or surrendered in connection with a disciplinary
action or which has been the subject of discipline in any jurisdiction prior
to applying for licensure in Virginia.

At the time of application for a salesperson’s license, the applicant must
have been actively engaged as defined by 18VAC135-20-10 for 12 of the
preceding 36 months or have met educational requirements that are
substantially equivalent to those required in Virginia. At the time of
application for a broker's license, the applicant must have been actively
engaged as defined by 18VAC135-20-10 for 36 of the preceding 48
months. These requirements may be waived at the discretion of the board
in accordance with §854.1-2105 of the Code of Virginia.

The applicant shall have a good reputation for honesty, truthfulness, and
fair dealing, and be competent to transact the business of a real estate
salesperson or broker in such a manner as to safeguard the interests of the
public.

In accordance with §54.1-204 of the Code of Virginia, each applicant shall
disclose the following information:



a. All misdemeanor convictions involving moral turpitude, sexual
offense, drug distribution or physical injury within five years of
the date of the application; and

b. All felony convictions during his lifetime.

Any plea of nolo contendere shall be considered a conviction for
purposes of this subsection. The record of a conviction received
from a court shall be accepted as prima facie evidence of a
conviction or finding of guilt. The board, in its discretion, may
deny licensure to any applicant in accordance with 854.1-204 of
the Code of Virginia.

10. Applicants for licensure who do not meet the requirements set forth in
subdivisions 6 and 9 of this subsection may be approved for licensure
following consideration by the board.

Historical Notes

Derived from VR585-01-1 8§2.5, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003; Errata, 19:14 VA.R. 2176, 2177 March 24, 2003,
amended, Virginia Register Volume 24, Issue 11, eff. April 1, 2008.

18 VAC 135-20-70. Activation or transfer of license.

A Any inactive licensee may activate that license with a licensed real estate firm or sole
proprietorship by completing an activate form prescribed by the board. Continuing
education pursuant to § 54.1-2105 of the Code of Virginia shall be completed within
two years prior to activation of a license. Any licensee who has not been active with
a licensed real estate firm or sole proprietorship for a period of greater than three
years shall be required to meet the existing pre-license educational requirements.

B. Any licensee may transfer from one licensed real estate firm or sole proprietorship to
another by completing and submitting to the board a transfer application and the fee
as set forth in 18 VAC 135-20-80.

Historical Notes

Derived from VR585-01-1 §2.6, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 19, Issue 12, eff. April 1, 2003.

18 VAC 135-20-80. Application fees.



A All application fees for licenses are nonrefundable and the date of receipt by the
board or its agent is the date which will be used to determine whether it is on time.

B. Application fees are as follows:
Salesperson by education and examination ............ccccceeerererereeressienessreresenenes $150.00
Salesperson DY reCIPIOCILY ........cciiiiveiriseee e e $150.00
Salesperson’s or associate broker’s license as a
DUSINESS ENTILY ... $190.00
Broker by education and eXamination.............cccceuveeierineieniseenessereseseeseseenens $190.00
BroKer DY FECIPIOCILY .......vcveuiiieeeeisiceiss et $190.00
Broker CONCUITENE HHICENSE ..........ouiiirieiiisieeree e $140.00
FIMM TICENSE ..ottt $250.00
Branch OffiCe lICENSE........ccvieeerecesece e $190.00
Transfer aPPlICALION ..........covvvciiicc e $60.00
ACtIVate aPPIICALION .....cveviviiiiiiisse s $60.00
C. The fee for examination or re-examination is subject to contracted charges to the

board by an outside vendor. These contracts are competitively negotiated and
bargained for in compliance with the Virginia Public Procurement Act (8 2.2-4300 et
seq. of the Code of Virginia). Fees may be adjusted and charged to the candidate in
accordance with these contracts. The fee shall not exceed $90.00 per candidate.

Historical Notes

Derived from VR585-01-1 82.9, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 14, Issue 6, eff. January 8, 1998;
Volume 15, Issue 5, eff. January 1, 1999; Volume 15, Issue 18, eff. July 1, 1999; Volume 19,
Issue 12, eff. April 1, 2003; Volume 20, Issue 23, eff. September 1, 2004.



PART III.
RENEWAL OF LICENSE
18 VAC 135-20-90. Renewal Required.

Licenses issued under this chapter for salespersons, brokers, and firms shall expire two years from
the last day of the month in which they were issued, as indicated on the license, except concurrent
broker licenses which shall expire on the same date as the original broker license.

Historical Notes

Derived from VR585-01-1 83.1, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999.

18 VAC 135-20-100. Qualification for renewal; continuing education requirements.

Effective until June 30, 2008, as a condition of renewal, and pursuant to 854.1-2105 of he Code
of Virginia, all active brokers and salespersons, resident or nonresident, except those called to
active duty in the Armed Forces of the United States, shall be required to satisfactorily complete
a course or courses of not less than a total of 16 classroom, correspondence, or other distance
learning instruction hours during each licensing term, except for salespersons who are renewing
for the first time and are required to complete 30 hours of postlicense education regardless of
whether his license is active or inactive. Active licensees called to active duty in the Armed
Forces of the United States may complete these courses within six months of their release from
active duty. Inactive brokers and salespersons are not required to complete the continuing
education course as a condition of renewal (see 18 VAC 135-20-70, Activation of license).

1. Providers shall be those as defined in 18 VAC 135-20-350.

2. Eight of the 16 required hours shall include two hours of training in fair housing
laws, and a minimum of one hour each in state real estate laws and regulations,
ethics and standards of conduct, agency and contracts for brokers. Eight of the 16
required hours shall include two hours of training in fair housing laws, three hours
in ethics and standards of conduct and a minimum of one hour each in state real
estate laws and regulations, agency, and contracts for salespersons. If the licensee
submits a notarized affidavit to the board which certifies that he does not practice
residential real estate brokerage, residential management or residential leasing
and shall not do so during the licensing term, training in fair housing shall not be
required; instead such licensee shall receive training in other applicable federal
and state discrimination laws and regulations. The remaining hours shall be on
subjects from the following list:

10



Property rights;

Contracts;

Deeds;

Mortgages and deeds of trust;

Types of mortgages;

Leases;

Liens;

Real property and title insurance;
Investment;

Taxes in real estate;

Real estate financing;

Brokerage and agency contract responsibilities;
Real property management;

Search, examination and registration of title;
Title closing;

Appraisal of real property;

Planning subdivision developments and condominiums;
Regulatory statutes;

Housing legislation;

Fair housing;

Real Estate Board regulations;

Land use;

Business law;

Real estate economics;

Real estate investments;

Federal real estate law;

NS XS<EMm® TQDO353-"FAT"5Q@+0®00 o

aa. Commercial real estate;

bb.  Americans With Disabilities Act;

cc. Environmental issues impacting real estate;
dd. Building codes and design;

ee. Local laws and zoning;

ff. Escrow requirements;
gg. Ethics and standards of conduct; and
hh.  Common interest ownership.

Licensees holding licenses in other jurisdictions must complete eight hours,
which shall include fair housing laws, state real estate laws and regulations, ethics
and standards of conduct, agency and contracts and may substitute education
completed in their jurisdiction for the remaining hours required by subdivision 2
of this subsection.

11



4. The board may approve additional subjects at its discretion and in accordance
with 8§54.1-2105 of the Code of Virginia.

5. Credit for continuing education course completion is given for each class
hour/clock hour as defined in 18 VAC 135-20-350.

6. Licensees are responsible for retaining for three years and providing proof of
continuing education. Proof of course completion shall be made on a form
prescribed by the board. Failure to provide documentation of completion as
directed by the board will result in the license not being renewed and/or
disciplinary action pursuant to this chapter.

7. Instructors who are also licensees of the board may earn continuing education
credit for teaching continuing education courses.

Historical Notes

Derived from VR585-01-1 83.2, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003; Volume 24, Issue 11, eff. April 1, 2008.

18 VAC 135-20-101. Qualification for renewal; continuing education requirements.

Effective July 1, 2008, as a condition of renewal, and pursuant to 854.1-2105 of the Code of
Virginia, all active salespersons, resident or nonresident, except those called to active duty in the
Armed Forces of the United States, shall be required to satisfactorily complete a course or
courses of not less than a total of 16 classroom, correspondence, or other distance learning
instruction hours during each licensing term, except for salespersons who are renewing for the
first time and are required to complete 30 hours of post-license education regardless of whether
his license is active or inactive. All active brokers, resident or nonresident, except those called to
active duty in the Armed Forces of the United States, shall be required to satisfactorily complete
a course or courses of not less than a total of 24 classroom, correspondence, or other distance
learning instruction hours during each licensing term. Active licensees called to active duty in
the Armed Forces of the United States may complete these courses within six months of their
release from active duty. Inactive brokers and salespersons are not required to complete the
continuing education course as a condition of renewal (see 18 VAC 135-20-70, Activation of
license).

1. Providers shall be those as defined in 18 VAC 135-20-350;

2. For salespersons, eight of the required 16 hours shall include two hours of
training in fair housing laws, three hours in ethics and standards of conduct and a
minimum of one hour each in state real estate laws and regulations, agency and
contracts. For brokers, 16 of the 24 required hours shall include eight hours in
supervision and management of real estate agents and the management of real

12



estate brokerage firms, two hours of training in fair housing laws, three hours in
ethics and standards of conduct and a minimum of one hour each in state real
estate laws and regulations, agency and contracts. If the licensee submits a
notarized affidavit to the board that certifies that he does not practice residential
real estate brokerage, residential management or residential leasing and shall not
do so during the licensing term, training in fair housing shall not be required;
instead such licensee shall receive training in other applicable federal and state
discrimination laws and regulations. The remaining hours shall be on subjects
from the following list:

Property rights;

Contracts;

Deeds;

Mortgages and deeds of trust;

Types of mortgages;

Leases;

Liens;

Real property and title insurance;

Investment;

Taxes in real estate;

Real estate financing;

Brokerage and agency contract responsibilities;

Real property management;

Search, examination and registration of title;

Title closing;

Appraisal of real property;

Planning subdivision developments and condominiums;

Regulatory statutes;

Housing legislation;

Fair housing;

Real Estate Board regulations;

Land use;

Business law;

Real estate economics;

Real estate investments;

Federal real estate law;

NS XS<Egrm® Q@D O33-AT-5Q@+0®00 o

aa. Commercial real estate;

bb.  Americans With Disabilities Act;

cc. Environmental issues impacting real estate;
dd.  Building codes and design;

ee. Local laws and zoning;

13



ff. Escrow requirements;
gg. Ethics and standards of conduct; and
hh. Common interest ownership.

Salespersons holding licenses in other jurisdictions must complete eight hours,
which shall include fair housing laws, state real estate laws and regulations, ethics
and standards of conduct, agency and contracts and may substitute education
completed in their jurisdiction for the remaining hours required by subdivision 2
of this subsection. Brokers holding licenses in other jurisdictions must complete
16 hours that shall include supervision and management of real estate agents and
the management of real estate brokerage firms, fair housing laws, state real estate
laws and regulations, ethics and standards of conduct, agency and contracts and
may substitute education completed in their jurisdiction for the remaining hours
required by subdivision 2 of this subsection.

The board may approve additional subjects at its discretion and in accordance
with §854.1-2105 of the Code of Virginia.

Credit for continuing education course completion is given for each class
hour/clock hour as defined in 18 VAC 135-20-350.

Licensees are responsible for retaining for three years and providing proof of
continuing education. Proof of course completion shall be made on a form
prescribed by the board. Failure to provide documentation of completion as
directed by the board will result in the license not being renewed and/or
disciplinary action pursuant to this chapter.

Instructors who are also licensees of the board may earn continuing education
credit for teaching continuing education courses.

Historical Notes

Derived from Virginia Register Volume 24, Issue 11, eff. April 1, 2008.

18 VAC 135-20-105. Additional qualifications for renewal of a reciprocal license.

In addition to the requirements set forth in 18 VAC 135-20-100, all licensees, including those
licensees who upgrade to broker prior to renewal, who obtained their license by reciprocity in
accordance with 18 VAC 135-20-60 must pass a written examination provided by the board or a
testing service acting on behalf of the board covering Virginia real estate license law and
regulations of the Real Estate Board.

Historical Notes

14



Derived from Virginia Register Volume 19, Issue 12, eff. April 1, 2003; amended, Virginia
Register Volume 24, Issue 11, eff. April 1, 2008.

18 VAC 135-20-110. Procedures for renewal.

Prior to the expiration date shown on the license, each licensee desiring to renew the license shall
return to the board the renewal application forms and the appropriate fee as outlined in 18 VAC 135-
20-120. Failure to receive notices from the board regarding license renewal does not relieve the
licensee of the obligation to renew.

Historical Notes

Derived from VR585-01-1 83.3, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 15, Issue 5, eff. January 1, 1999;
Volume 19, Issue 12, eff. April 1, 2003.

18 VAC 135-20-120. Fees for renewal.

A All fees for renewals are nonrefundable, and the date of receipt by the board or
its agent is the date which will be used to determine whether it is on time.

B. Renewal fees are as follows:

SAIESPEISON.......oveieiecrctetetete ettt b bbbttt b s s bbb nees $65.00
Salesperson’s or associate broker’s license as a

DUSINESS BNLILY ... $90.00
BIOKEN ...ttt ettt e st b et b et re s $80.00
CONCUITENE BIOKET ....vvvviiicccctctete ettt bbb $80.00
FIIIT ettt e s e n bbb nets $160.00
BranCh OffiCe ....cuiiiciie e $90.00

Historical Notes

Derived from VR585-01-1 83.4, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; VVolume 14, Issue 6, eff. January 8, 1998;
Volume 15, Issue 5, eff. January 1, 1999; Volume 15, Issue 18, eff. July 1, 1999; Volume 19,
Issue 12, eff. April 1, 2003.

18 VAC 135-20-130. Board discretion to deny renewal.
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The board may deny renewal of a license for (i) the same reasons as it may refuse initial licensure or
discipline a current licensee; (ii) failure to meet the terms of an agreement for licensure or other

board order; or (iii) failure to fully pay monetary penalties and costs imposed by the board, plus any
accrued interest.

Historical Notes

Derived from VR585-01-1 83.5, eff. July 15, 1987; amended, Virginia Register Volume 5, Issue
23, eff. October 1, 1989; Volume 7, Issue 14, eff. May 15, 1991; Volume 8, Issue 13, eff. May
15, 1992; Volume 11, Issue 18, eff. June 28, 1995; Volume 19, Issue 12, eff. April 1, 2003.
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PART IV.
REINSTATEMENT
18 VAC 135-20-140. Failure to renew; reinstatement required.

A. All applicants for reinstatement must meet all requirements set forth in 18 VAC 135-
20-100. Applicants for reinstatement of an active license must have completed the
continuing education requirement in order to reinstate the license. Applicants for
reinstatement of an inactive license are not required to complete the continuing
education requirement for license reinstatement.

B. If the requirements for renewal of a license, including receipt of the fee by the board,
are not completed by the licensee within 30 days of the expiration date noted on the
license, a reinstatement fee is required as follows:

SAIBSPEISON ...ttt $100.00
Salesperson’s or associate broker’s license as a

DUSINESS ENLILY .....vviiccccecte et $135.00

BIOKET ... $120.00

CONCUITENE BIOKET ...t $120.00

T TR $245.00

BranCh OffiCe ......ceuviirieiicssiee e $135.00

C. A license may be reinstated for up to one year following the expiration date with

payment of the reinstatement fee. After one year, the license may not be reinstated
under any circumstances and the applicant must meet al